i

Marketplace

-
Team
Georgia (.

Georgia

Georgia Procurement Registry

Adminisirative Services

Quick Reference Guide
Georgia Procurement Registry

Reactivate Buyer/Procurement Staff in
Georgia Procurement Registry (GPR)

Step #

Action

Login to GPR. Link: https://ssl.doas.state.ga.us/PRSapp/PR login.jsp

Click on ‘Main Menu’. (Upper left corner or bottom left corner)

MAIN MENU SUBSCRIPTION LIST BROWSE FOR BIDS CONTACT US

Bids Needing State Purchasing Approval
or
Awarding by the Agency
Click on the Bid Title to view the bid posting.
Bids with a "Process Needed"” of "approval” can NOT be viewed by the public.

Click on the "Please Award” to Award the bid or complete the RFI.

BID NUMBER|[BID TITLE |[cLOSE DATE Process Bid
TImE Neadad Status

1234587 Road Repair |[2018-05-21 Please Award|[Under Evaluation|
11:00

Click on ‘Reactivate a Buyer or Procurement Staff Profile’ under ‘Buyer Information’.

BUYER INFORMATION

Edit Your Profile.

Add Buver or Procureament Staff Profile.

Edit Buver or Procureament Staff Profile.

Deactivate a8 Buyer or Procurement Staff Profile.
Feactivate s Buver or Procurement Statt Protile.

To retrieve the entire list of users under particular agency, click on ‘all Profiles’ for ‘Type
of Profile’ and click on ‘Continue’.

BROWSE FOR SOLICITATION EVENTS CONTACT US

Profile Selection for Edit

E
:
i

Counties

Municipalities/ Cities

School Boards /K12

Health Boards,/Water Sheds/Others
All

®00000

Type of Profila

Buyers ®  Procurement Staff () Buyer and Procurement Staff O | all Profiles O
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https://ssl.doas.state.ga.us/PRSapp/PR_login.jsp

Step #

Action

Select button next to appropriate user and click on ‘Reactivate Profile’.

MAIN MEMU BID MENU BROWSE FOR BIDS CONTACT US
Return To Menu
Profile Information
All Profile Reactivation
Gowernment Type is all

Reactivate Profile
seELecTLAST mamME |[FirsT mame|[ermaz [euvyErR-Pro staff|llaceEmcy

=) Mon Selacted|

[®) T Sames James.bean@stonamountaincity. com][v—v STOMNE MOUNTAIN, CiTv OF
) FEET e mavor@stonemountaincity .oro e STONE MoUNTAIN, CiTv OF
) T ERMER 3zra publicworks @stonemeountaincity.org |[Y-r [SToMNE MoUNTAIN, cZTY OF]
Reactivate Profile

Return To Menu

Click ‘OK’ on warning message.
Message from webpagew

|| Are you sure you wish to Reactive the profile for BEAN, JAMES?

| oK | | cancel

System will show on screen confirmation of reactivation.

SUBSCRIPTION LIST BROWSE FOR BIDS CONTACT US
Buyer - Procurement Staff Database Maintenance
Results

The Reactivate was successful.

Return to Menu

End
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